IIPUKA3 Ne 43 ot 20.12.2016

06 ytBepxkaenuu Konekca stuku
U CITy)KeOHOTO MTOBEICHHSI
paboraukos [[OMU PAH

B cootBercTBHM ¢ momoxenusMu Koncturyumu Poccuiickont ®@enepanuu,
denepanabHbIM 3aKOHOM OT 25 nekadpst 2008 1. Ne 273-D3 «O npoTuBoAeiicTBUU
Koppyniuu», pemennem mnpesuaunyma Cosera npu Ilpesumpente Poccuiickoi
denepanyu 1Mo MPOTUBOJACHCTBUIO KOppYyHIMH (mpoTokoi oT 23 aexabps 2010 r.
Ne 21) m uHBIMEM HOPMAaTHMBHBIMU IMPABOBBIMU akTamu Poccuiickoit deneparnuu,
coJiep KalllUMK OTPaHUYEHUs, 3aMPEThl U 005I3aHHOCTH 1J11 paOOTHUKOB

ITPUKA3BIBAIO:

1. VtBepauts Kopexkc »TUKM M CIy>KeOHOTO MOBEACHUS PaOOTHUKOB
[OMMU PAH cornacHO NpuitoKEHUIO K HACTOSAIEMY ITPUKA3y.

2. 3aB. KaHIIETSApUEH 03HAKOMUTH PAOOTHUKOB MHCTUTYTA MO TIOIIHCH
¢ Konmekcom 3Tuku u ciayxkeOHOro mnosefaeHus padboTHukoB LIOMU
PAH.

3. KoHTponp Hag MCTIOJTHEHHEM MTPUKa3a OTCTABIISIO 32 COOOH.

Jupexrop uHcTUTyTa
aKaJeMUK B.JI. Makapos



YTBEPXJIAYO [Ipunioxkenue K npukasy

Hupextop UHcTuTyTa oT «20» nexabps 2016 r.

aKaJIeMUK Neo 43
B.JI. Makapos

«20» nexadps 2016 1.

Koaekc 3TUKH ¥ CJIy:KeOHOT0 MoBeIeHHsI PAOOTHUKOB
denepabHOTO TOCYAPCTBEHHOTO OFOIKETHOTO YUPEIKICHHUS HAYKH
HEHTPAJIbBHOI'O SGKOHOMUKO-MATEMATHUYECKOI'O MHCTUTYTA
POCCHIMCKOM AKAJEMINN HAYK

. O61mme mos1oxeHust

1.1. Hactosimuit  Kojgekc STUKM M CIyKEOHOTO TOBEJEHUS pPaOOTHUKOB
(manee — Konexc) denepanbHOro rocyJapCTBEHHOTO OIOMKETHOTO YUPEKIACHUS
HayKH HEHTPAJIBHOI'O OKOHOMUKO-MATEMATHUYECKOI'O
MHCTUTYTA POCCHUIHCKON AKAJIEMHUM HAVK (mamee — YupexieHue)
ocHOBaH Ha noJioxkeHusax Konctutymuu Poccuiickoii denepannu, @eaepaibHOTO
3akoHa ot 25 nekabpsi 2008 r. Ne 273-D3 «O npoTUBOACUCTBUU KOPPYILIUNY, A
TaK)K€ YCTAaHABJIMBAIOIIUX B OTHOIICHUH PAOOTHUKOB YUPEXKICHUS OIpaHUYCHUS,
3anperbl U 00SA3aHHOCTH MHBIX (he/lepabHBIX 3aKOHOB, HOPMATUBHBIX MPABOBBIX
aktoB IIpesupenta Poccuiickoi @Penepauuu, IIpaBurenscrBa Poccuiickoin
®enepauuu, OIpyrux HOPMATUBHBIX ITPaBOBBbIX akTOB Poccuiickont denepanuu,
BHYTPEHHHUX  PEryJSTUBHBIX JOKYMEHTOB  YUpeXKIEHUs, a Takke Ha
oO11IepU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX U HOPMaX POCCUICKOro o0IIecTBa U
rocyJ1apCTBa.

1.2. lTonoxenus Kopaekca pacmpoCTpaHSIOTCS Ha BCE CTPYKTYpPHBIE
MoJpa3acieHus Y YpeKACHUs.

1.3. I'paxknanun Poccuiickoit ®epeparuu, mocTynaroumii Ha paboTy B
VYupexaenue, 00513aH 03HAKOMUTHCS ¢ noJoxkeHusiMu Koniekca n co0atoaaTh Ux B
MPOLIECCE CBOEH JAEATEIbHOCTH.

1.4. Kaxnpiit  paGoTHUK ~ YupekaeHus  JODKeH  NpUHUMaTh  BCE
HEOOXOaMMbIE MEphl JUIsl COOMIOACHUS ToJIoKeHH Hacrosmiero Kopaekca, a
KOKIbIN TpaxkaanuH Poccuiickoit ®enepanmu BIpaBe OXUIATh OT paOOTHHKA
VYupexaeHus NoBEAEHUS B OTHOUIEHUAX C HUM B COOTBETCTBUU C IMOJIOKEHHUSIMU
Hacrosero Kogekca.

1.5. llensto Kogekca sBisieTCS YCTaHOBJIEHHWE YTHUYECKUX HOPM M TPaBUII
CITY>K€OHOTO MOBEICHUSI pa0OTHUKOB JIJII JJOCTOMHOTO BBIMIOJHEHUSIMA UMM CBOECH
po(ecCUOHANbHOMN NeATETbHOCTH, a TAK)XKE COJNICUCTBUE YKPEIUICHUIO aBTOPUTETA
YupexaeHus, odbecriedyeHue eJMHbIX HOPM MOBEICHUSI PAOOTHUKOB.

1.6. Konmekc ciykuT ocHOBOW st (popMUpOBaHUS AOJHKHOW MOpaiu B
KOJIJIEKTHBE, YBAXXUTEJIBHOTO OTHOILICHUS K JIEATCIIBHOCTH YUPEKICHUS B
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OOIIIECTBEHHOM CO3HAaHUU, & TAKXKE CIOCOOCTBYET MOBBIIIEHUIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTH PaO0OTHUKOB, UX CAMOKOHTPOJIS.

1.7. Kogekc npu3BaH MOBBICUTH 3G (PEKTUBHOCTD BBIMOJHEHUS PAOOTHUKAMHU
VYupexxeHus CBOUX JTOHKHOCTHBIX 00s13aHHOCTEH.

1.8. 3nanue u cobmonenue pabotHukoMm YupexnaeHuss Komekca sBisercs
OJTHUM U3 KPUTEPUEB OIICHKU KauecTBa €ro Mpo(ecCHOHANBbHON ACSITENIbHOCTH U
CIIy>K€OHOT0 MOBEICHUSI.

1.9. Hacrosmuit  Kogexc MOMICKUT OIMyOJMKOBAHUIO Ha OQUIIMATHEHOM
caiite YupexaeHus B ”HGOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTu IHTepHET.

Il. OcHOBHbIE NPUHIMIILI U MPABUJIA CJIY:KeOHOT0 MOBEAeHUs
PaGOTHUKOB YupeKIeHUs

2.1. PabotHukun  Y4upexJeHHs, CO3HaBas  OTBETCTBEHHOCTh  IEpe
roCcyJIapCTBOM, OOIIIECTBOM U IpakJaaHaMH, 00s3aHbI.

2.1.1. ICTIOJIHATh ~ TOJDKHOCTHBIE  OO0S3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM NMPO(HECCHOHAITHFHOM YPOBHE;

2.1.2. cobmonath TpeOOBaHMS 3aKOHOAAaTENIbcTBA Poccuiickoit Deneparuu u
BHYTPEHHHX PETYJISATUBHBIX IOKYMEHTOB Y UPEIKICHHUS;

2.1.3. OCyIIECTBIIATh CBOIO JICSITEIHHOCTD B MpeJeiaX CBOMX MOJHOMOYUN U
ITOJTHOMOYNN Y UpeKIAECHUS;

2.14. mpu WCTHOIHEHUH MAOJDKHOCTHBIX OOsI3aHHOCTEH HE OKa3bIBaTh
MIPEAMOYTEHUST KAaKUM-TH00 MPOPECCHOHATBHBIM WIW COIMAIBHBIM TPYyMIaM |
YApEXKACHUSAM, OPTaHMU3AIUsAM, OBITh HE3aBUCHMBIMH OT BIIMSHHS OTACIBHBIX
JOJDKHOCTHBIX JIUIT U aIMUHACTPATUBHOTO JAaBJICHHUS,

2.1.5. cobmonath  CONMANBbHYIO  CIOPaBEUIMBOCTh M PABHOIIPABHO
pacrpenesaTh COIMalbHBIC PEeCcypchl ¢ IIENIbI0  pacHIMpeHus BbIOOpa W
BO3MOXKHOCTEH JIJI1 BCEX KOHTPAreHTOB, B TOM YMCIIC, JJISI HEUMYIITUX, COIIMAIBHO
YSA3BUMBIX U APYTUX JIUII, OKA3aBIINXCS B TPYTHOU KU3HEHHON CUTYallUH,

2.1.6. uckmroyaTh JIEMCTBUS, CBSI3aHHBIE C BIUSHHEM KaKHUX-JIMOO JIMYHBIX,
UMYIIIECTBEHHBIX  ((DMHAHCOBBIX) M HMHBIX HMHTEPECOB, IMPEISITCTBYIOIMIHNX
JI0OPOCOBECTHOMY HCITOJIHEHHIO JOJDKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmonath NOpH  HWCHOJHEHUH  JOJDKHOCTHBIX  OOs3aHHOCTEH
YCTaHOBJICHHBIC (PemepaibHbIMH 3aKOHAMH, WHBIMH HOPMATHBHBIMU IPABOBBIMU
aktamu Poccuiickont @enepanuu u Y UpeKIeHUsI OTPAaHUYCHHS U 3aIPETHI;

2.1.8. cobmonaTh HEUTPATBLHOCTH, MCKITIOYAIONIYI0 BO3MOYKHOCTH BIIMSTHUS
Ha CIYXEOHYI0 [JEeATEeIbHOCTh pEIIEHUH TMOJUTUYECKUX MapTUH, HWHBIX
OOIIECTBEHHBIX 00HEIMHCHUIA,

2.1.9. cobmo1aTh HOPMBI CITY>)KEOHOM U MPOPECCUOHAIBHON ATUKH, PABUIIA
JIEJIOBOr'O MOBEIAEHUS 1 OOIIEHUS,

2.1.10. mposBIATE KOPPEKTHOCTh M BHHUMATEIBHOCTh K TpakgaHaM M
JIOJDKHOCTHBIM JIMIIaM TIPU CITY’)KEOHBIX KOHTAaKTaX ¢ HUMH, TPUHUMATh MEPHI 10
HEJIOMYIICHUIO JTF000M BO3MOKHOCTH BOSHUKHOBEHUS KOH(DIIMKTa HHTEPECOB;

2.1.11. He pomyckaTb KOPPYHIMOHHOTO TOBEJAEHHUS, B TOM 4YHUCIE
BO3JIEPKUBATHCS OT MOBEJEHUS, KOTOPOE MOXET BOCIIPUHUMATHLCS OKPYKAOIITUMHU
KaKk oOeIIaHue WM TPEUIOKCHHE J1adyd B3SATKH JMOO KaK COIJIacue MPHHSTH
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B3STKY, WJIM Kak MpockOa (HaMeK) O Jlaye B3SATKH, a TAKKe MPOTUBOACHCTBOBATH
JOOBIM MPOSIBIICHUSAM KOPPYIILIMH U IIPOYUM 3JI0YTIOTPEOJICHUAM B Y UpPEXKICHUH;

2.1.12. yBeiOMJIATh JOJDKHOCTHOE JIMIIO YUPEXKACHHUS MO TMPOPUIAKTHKE
KOPPYIIMOHHBIX W HWHBIX MPaBOHAPYLIEHUH, OpraHbl MPOKYpaTypbl U HHBIE
dbeneparbHbIE TOCYIAPCTBEHHBIC OpraHbl 000 BCEX Ciydasx OOpaiieHuss K HUM
KaKUX-TMOO JIMII B TENAX CKIOHEHHS K COBEPIICHUIO KOPPYIIIHMOHHBIX
IIPAaBOHAPYILICHUM;

2.1.13. He3aMeUIUTEILHO  YBEJOMIIATH ~ CBOETO  HEMOCPEICTBEHHOTO
PYKOBOIUTENSA, a TakKe JOJKHOCTHOE JHII0 YUPESKICHUS IO MPOo]rIIakTHKe
KOPPYIIIMOHHBIX W HWHBIX TMPABOHAPYIICHUNA O CTaBIIWX HW3BECTHBIMH (PaKTax
KOH(DJIMKTAa WHTEPECOB U KOPPYIUHUOHHBIX TMPOSBICHUNH B YUpPEKICHUH,
oOcTosiTeNbCTBAX M JACUCTBUSAX (0e3AeiicTBUU) pPAOOTHUKOB YUpexKAeHUS U
TPEThbUX JIUI, TMOCIYKUBIIUX WJIA CHOCOOHBIX TMOCIYXHUTh MNPUYUHAMU
BO3HMKHOBEHUSI B YUPEKJIECHUU KOH(MIUKTa WHTEPECOB W/WIM KOPPYHIIMOHHBIX
NPOSIBJICHUM, a Takke O TNPUYMHEHUU (BO3MOXKHOM TPUYMHEHHH) Bpena
YupexaeHuto;

2.1.14. noBOIUTH 10 CBEJEHUS HEMOCPEICTBEHHOIO WJIM BBIIECTOSIIETO
pykoBoauTENs UHGOPMAIIUIO O TOM, YTO KaKOe-IUu0O JIMII0 TpeasiaraeT pabOTHUKY
VYupexKneHus: COBEPIINTh HE3AKOHHBIM, HENPABOMEPHBIM WA NPOTHBOpEYALIUN
TpeOOBaHMSIM K CIy)KEOHOMY TIOBEICHUIO TOCTYIIOK WM KaKUM-THOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJATeNbCcTBO Poccuiickoit denepannii ¥ HACTOSIIUN
Kozaeke, o 1r00bIX CTaBIIMX U3BECTHBIX (PaKTaX B OTHOIIEHUH COBEPIICHHBIX JHOO
TOTOBSIIUXCS TPABOHAPYIICHHH CO CTOPOHBI JIPYTUX PaOOTHUKOB YUPEKICHUS
(ecnu uMmeroniasicss uHbopmals He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pyKoBoauTels coriacHo noanynkTam 2.1.13. u 2.1.14. nactosiiero ad3amna);

2.1.15. He pa3ramare U HE UCIOJIB30BaTh HEHAJICKAIUM 00pa3oM
CBEJICHMS, OTHECEHHBIEC 3aKOHOaTENbCTBOM Poccuiickon deaepanuu K CBEACHUAM
KOH(HUICHIIMATLHOTO ~ XapakTepa W ChaykeOHyro uHpopManuio (CBeaeHUs
OTPaHUYECHHOTO PACIpPOCTPAHEHUs), a TaKKe UHbIE CBEJCHUS, CTaBIIUE
W3BECTHBIMH B CBSI3H C UCIIOJTHEHUEM TPYAOBBIX 00SI3aHHOCTEH;

2.1.16. HEe mOIyCKaTh OKa3aHWs BO3JECHCTBHUS Ha CBOMX KOJUIET B IEJIAX
MPUHATHUS TPOTUBO3AKOHHOTO U (KMJIM) HEOOOCHOBAHHOTO PEUICHUS;

2.1.17. Bo3nepkuBaThCS OT TOBEICHMS, KOTOPOE MOTJIO OBl BBI3BATh
COMHEHHUE B JI0OPOCOBECTHOM HCIIOJHEHUM TPYJIOBBIX OO0S3aHHOCTEH, a TaK¥Ke
n30eratb KOH(MIUKTHBIX CUTyalMi, CIIOCOOHBIX HAHECTH yuiepO pemyTaluud Wiu
aBTOPUTETY PaOOTHUKOB Y UPEIKICHUS U/WIH Y UPEKICHUIO;

2.1.18.He  gomyckarh  TposiBICHWN  (opmanm3Ma,  BBICOKOMEpHS,
HEYBAXUTEJIHHOTO OTHOIIECHUS K 3aKOHHBIM MPOChOaM M TpeOOBAaHUAM TPaKIaH B
CBSI3M C HCTIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.19. Bo3aepkUBaThCS OT TYOJWMYHBIX BBICKA3bIBAHWUW, CYXKICHUU W
OIICHOK B OTHONIICHUHM YUPEXKICHHUS, €CIM OTO HE BXOAUT B OOSI3aHHOCTHU
paboTHUKA,

2.1.20. cobmonath KOH(PUACHIIMATBHOCTh WH(OpMAIMU O KOHTpareHTe,
Kacalollelcsl yCIOBUM €ro >KU3HENESITEIbHOCTH, JUYHBIX KayeCTB W MpoOseM,
MIPUHUMATH MEPBI TS €€ 00CCIICUCHHS,
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2.1.21. He UCcNONB30BAThH CIIYKEOHOE TOJIOKEHHE ISl OKa3aHUs BIMSHUS Ha
NeSATEIbHOCTh TOCY/IAPCTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO CaMOYIIPABIICHUS,
OpraHu3alui, JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHbIX U MYHHUIUMIAIbHBIX
CIIy’KallllX [P PElICHUU BOIPOCOB JIMUYHOIO XapaKTepa;

2.1.22. yBaXXHTEILHO OTHOCHUTHCS K JACATEIBHOCTH MPEICTABUTEIICH CPEACTB
MaccoBOU MHGOpMANHH 10 HHHOPMHUPOBAHHIO OOIIECTBA O paboTe YUpeKIaeHHUs, a
TaKk)K€ OKa3bplBaTh COJACWCTBHE B TOJNYyYEHUH JOCTOBEpHOW HWH(pOpMaNuu B
YCTaHOBJICHHOM MOPSIJIKE;

2.1.23. MOCTOSIHHO CTPEMHUTBCS K OOECIEUeHHI0 Kak MOXXHO Ooree
3¢ (HEKTUBHOTO U KOHOMHOTO PacropshKEHUs] (PUHAHCOBBIMU CPEICTBAMHU, UHBIM
UMYIIIECTBOM, MAaTEPUATBHO-TEXHUYECKUMHU U JPYTUMU pecypcamu Y UpexaeHUs;

2.1.24. He UCTIONB30BATh UMYIIIECTBO Y UPEKICHUS B LIETSAX, HE CBA3AHHBIX C
UCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TakXKe HEe MepenaBaTh €ro B TaKUX
HEeJSX UHBIM JIMIIAM;

2.1.25. coOmtogaTh  TPUHIUIBI W TpeOOBaHMS,  YCTAHOBJICHHBIC
®enepanbabiMu 3akoHaMU OT 18 utomnst 2011 1. Ne 223-03 «O 3akynkax TOBapoB,
paboT, ycIyr OTACNbHBIMU BUAAMH HOPUIUYECKUX JHUI» U OT 5 ampens 2013 r.
Ne 44-®P3 «O koHTpakTHOM cHcTeME B c(hepe 3aKyloK TOBAapOB, pabOT, yCIayr A
oOecrieueHusT TOCYJAApCTBCHHBIX M  MYHHUIIMNAIBHBIX HYXKI» H HW3JIaHHBIC B
COOTBETCTBHM C HUM BHYTPCHHHE PETYJISTUBHBIC NTOKYMEHTHI YUPEXKICHHS, HE
CO3/1aBaTh CBOMMH JCHCTBUSIMU HEOOOCHOBAHHBIC MPEUMYIIIECTBA IS KAKUX-TTHOO
YYaCTHUKOB 3aKYTIOK.

2.2. PabotHUK YupexaeHus, HaJIeJICHHBII OpraHu3alMOHHO-
pacnopsiIUTETLHBIMU  TIOJIHOMOYUSIMU TI0 OTHOIICHHIO K JAPYTUM pabOTHHKaM
VYupexaenus, JoHKEeH ObITh JUIsl HUX 00pa3loM npodeccuoHanu3ma, 0e3ynpeyHon
penyTaiuy, CBOMM JIMYHBIM TIOBEJCHHEM IMOAaBaTh TPUMEpP HYECTHOCTH,
OecrpUCTPAaCTHOCTHU U CIIPABEVIUBOCTH.

2.3. PaboTHuK YupexneHus, HaJIeJICHHbIN OpraHU3aluOHHO-
pacnopsAIUTEIbHBIMU TIOJTHOMOUYHSMH TI0 OTHOIICHHIO K JPYTUM pabOTHHKAM
YupexnaeHus:

2.3.1. npuHUMaeT Mepbl N0 TPEAOTBPAIICHUIO M YPETYJIUPOBAHHUIO B
KOJUIEKTHBE KOH(JIMKTAa MHTEPECOB, MO MPEAYNPEKIACHUI0O KOPPYIIMH, BKIOYAs
MEPBI TI0 TIPEIOTBPAIICHUIO KOPPYIIIMOHHO-0TTACHOTO TIOBEICHUS,

2.3.2. CONECUCTBYET YCTAaHOBJICHWIO W TOAJCPKAHUIO B  KOJUICKTHBE
3I0POBOTO MOPAITEHO-TICUXOJIOTHYECKOT0 KIINMAaTa,

2.3.3. mpu ompeneneHU o0beMa M XapakKTepa MOpydaeMoll Jpyrum
paboTHUKaM Yupexnenus paboTHI PYKOBOJICTBYETCS MPUHITUTIAMU
CIPABEJIMBOCTH, Y4YeTa JIMYHBIX M JEJIOBBIX KAdeCTB, KBATH(UKAIMH W OIbITA
MOTYNHEHHBIX;

2.3.4.He [OMyCKaeT MO OTHOIICHUI0O K TIOJYMHEHHBIM pPaOOTHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH M OECTAKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O NOJYMHEHHBIX, BHHUKA€T B HMX MpPOOJIEMBbI U
HYXXJIbI, COJCWCTBYET TIPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHUH,
CI0COOCTBYET MPOPECCHOHATHPHOMY U JOHKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. OKa3pIBaeT TMOJJEPKKY U TIOMOIIbL MOJIOJBIM  CHEHUATIUCTaM
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(c ombITOM paboOTHI 710 3 JIET) B MPUOOPETEHUHN TPOQPECCHOHATILHBIX HABBIKOB,

2.4. PaboTHUKH Yupexaenus, HaJICJICHHbIE OpraHu3alMOHHO-
pacnopsiIUTENTbHBIMU TIOJTHOMOYHUSIMHA [0 OTHOIICHHUIO K JPYTUM pPaOOTHUKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
deneparu 32 ASHCTBUS WM O€3/EHCTBUS TOJYMHEHHBIX COTPYIHHUKOB,
HapYIIAIOIMUX IPUHIIUIIBI STUKU U MpaBUjIa CIy)kKeOHOTO MOBEACHUS, €CITU OHU HE
MPUHSIIN MEP, YTOOBI HE TOMYCTUTh TaKUX ACUCTBUIA WK 0e31eiCTBUIA.

I1l. TKa noBeneHNst pAOOTHUKOB Y4peKIeHUA

3.1. PaGotHuku VYupexxaeHUss B CBOCW JEATENBHOCTH HCXOIAT U3
KOHCTUTYITHOHHBIX TIOJIO)KCHHH O TOM, YTO YEJIOBEK, €ro IpaBa W CBOOOJBI
SBJISFOTCSL BBICIICH I[EHHOCTBIO, W KaXABIA TpaXTaHWH HMEET IIpaBO Ha
HEMIPUKOCHOBEHHOCTh YAaCTHOM KHU3HU, JUYHYIO M CEMEHHYI0 TailHy, 3allluTy
4YeCTH, JOCTOUHCTBA, CBOETO T0OOPOTO NMEHHU.

3.2. PaboTHuKH YUpexaeHus:

3.2.1. 06s13aHbI CcOONMIOIATH OOIIETIPUHATHIE STUYECKUE HOPMBI U TpaBUiIa
JIEJIOBOTO TOBEJIEHUs, OBITh BEXKIMBBIMHU, JOOPOKEIATEIBHBIMU, KOPPEKTHBIMH,
MPUHIIMITHATBHBIMYA, BHUMATEIBHBIMU, MPOSIBIATH TEPIIUMOCTb U HETIPEAB3SITOCTD
B OOIIIEHUH C TPpaKJaHAMU U KOJUIeraMu, paOOTHUKAMU JPYTUX OpTraHu3aIui;

3.2.2. mpu3BaHbl CHOCOOCTBOBATH CBOWM IIOBEACHHEM YCTAHOBJICHHUIO B

KOJUICKTHBE  JCJIOBBIX  B3aUMOOTHOIICHWH,  OTHOIICHWH  TapTHEPCTBA,
B3aMMOYBaXXCHUS W B3aMMOIIOMOIIM, KOHCTPYKTUBHOI'O COTPYJHHYECTBA JPYT C
TPYTOM.

3.2.3. TOKHBI TPOSBIATH YBAKCHHE K OOBIYAsM W TPAIUIUSAM HApOJOB
Poccun m nmpyrux rocymapcTB, YUUTHIBaTh KYJIbTYpHBIE W WHBIE OCOOCHHOCTH
Pa3IMYHBIX dTHUYECKUX, COITMATILHBIX TPYII U KOH(ECCUH;

3.2.4. 00s13aHbI  CTPEMUTHCA B JIIOOOW CHUTyalluM COXPaHSTh JIMYHOE
JIOCTOMHCTBO, OBITH 00pa3IoM TOBEACHUSA, TOOPOMOPSIOYHOCTH U YECTHOCTH BO
BceX cepax 0OICCTBEHHOM KU3HU;

3.2.5. nomkHB wW30eraTh JUYHBIX W (UHAHCOBBIX CBS3CH, CIIOCOOHBIX
HAHECTH YIIEepO MX YECTH M IOCTOMHCTBY, PENyTallun Y UPEkKICHNUS,

3.2.6. He JAOMyCKaTh TPUHATUS THUIIH, KypeHUS BO BpeMsl CIy>KEOHBIX
COBEIIAHUM, Oecell, UHOTO CITYy>KEOHOTO OOIIEHHUS C TPaXKJaHAMH.

Kputrka mMerommxcs HEIOCTaTKOB B pabdOTe CO CTOPOHBI PYKOBOIUTEIISI
WU KOJUIET JIOJKHA OBbITh OOBEKTHUBHOMW, B3BEIICHHOW, MPUHIUIIUAIBHOW M C
MOHUMAHUEM TPUHUMATHCS TEM PAOOTHHUKOM YUpEKIEHHsS, K KOTOpPOMY OHa
oOpaiieHa.

3.3. [Ipu ucnosHeHUH TPYAOBBIX O0s3aHHOCTEH PAOOTHUKHU YUpEeKIACHUS
BO3JICP)KUBAIOTCS:

3.3.1. ot mob6oro Buja BHICKA3bIBAHMHN M JCHCTBHHA JTUCKPUMHUHAITMOHHOTO
XapakTepa I10 TIPU3HAKaM II0ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa,
TPaXJAHCTBA, COIMAIBHOTO, HWMYIIECTBEHHOTO WJIM CEMEHWHOTO TMOJIOKEHUS,
UCXOJAS W3 TOJIUTHYCCKHX WM PEIMTHO3HBIX MPEANOYTEHHUM, PojJia 3aHATHH WU
WHBIX UMEIOIINXCS Pa3THIHi;

3.3.2. oT rpy0OCTH, MPOSIBIICHUH TPEHEOPEKUTEITHHOTO TOHA, 3aHOCUHBOCTH,



NPEIB3ATHIX  3aMEYaHUN, TIPEIBSIBICHUS HEMPABOMEPHBIX, HE3aCIy>KeHHBIX
OOBHHEHHII;

3.3.3. oT yrpo3, OCKOpPOMTENbHBIX BBIPAKCHUN WM PEIUIMK, TEUCTBUM, OT
HEHOPMATHUBHOW JICKCHKH, TMPEISITCTBYIONUX HOPMAJILHOMY OOIICHUIO WIH
MIPOBOLUPYIOINIUX MPOTHBOTPABHOE TTOBECHUE.

3.4. PaboTHUKHU Yupexnenus JTOJIKHBI OBITH BE)KJTUBBIMH,
n00poKeNaTeIbHbIMA,  KOPPEKTHBIMH,  BHUMATCIBHBIMH W TPOSBIATH
TOJICPAHTHOCTH B OOIIEHUH C TPAkKTAHAMH M KOJIJICTaMH.

3.5. He pomyckaercst oOcykaeHHe paOOTHHKAMW HEIOCTATKOB W JIMYHOU
JKU3HHU CBOMX KOJUIET.

3.6. [ToBenenne paboOTHUKA BCET/ia U MPH JHOOBIX 0OCTOSTEILCTBAX JOJIKHO
OBITh OE3yNMpPEYHBIM, COOTBETCTBOBATh BBHICOKMM CTaHIApPTaM MPOQeCCHOHATH3MA
¥ HPABCTBCHHO-ITHUYECKUM MpHHIMIIAM. HUYTO HE JOHKHO MOPOUYUTH JCIIOBYIO
pernyTaIuio U aBTOpUTET pabOTHHUKA.

3.7. PabOTHUKY MPENNUCHIBAECTCA: TIOCTOSHHO KOHTPOJIMPOBATh CBOE
MOBEJCHUE, YYyBCTBA M DOMOLMMU, HE TIO3BOJISAA JIMYHBIM CUMIATHSIM WU
AHTUTNIATUSIM, HENPHUSI3HU, HACTPOCHUIO WIM JIPY>KECKUM UYyBCTBaM BJIMUSTh Ha
CIIy’)KCOHBIC PpCIICHUs, YMETh NPEABUACTh ITOCIEACTBHS CBOUX JCHCTBHHA U
pelieHui; 00pamaThCs OTWHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJCTBOM
HE3aBUCUMO OT UX CITY’)KEOHOTO MJIM COIUATBLHOTO TIOJIOKCHHSI.

3.8. B mporecce TenmeoHHOTO OOIIEHUS MODKHBI OBITH  COOIOACHBI
CIIEYIOIINE TIPaBHIA;

- Ha BXOJISIIHAC 3BOHKH CJICTyeT OTBEUYATh KaK MOYKHO OBICTpee, IPH OTBETE
Ha3bIBATh CBOE UM,

- IPU 3BOHKE B TOJpa3/iejcHUs] YUpexaeHusi pabOTHUKY HEO0OXO0IUMO
Ha3BaTh CBOE UM U JOJDKHOCTH (JIMOO HAaMMEHOBAHUE MOJPA3ICICHHS), a TaKKe
MOMHTEPECOBATHCS, MOXET JIM COOCCEAHUK B JIAHHBI MOMEHT YICIHUTh BPEMS
pasroBopy;

- IPU 3BOHKE B JIPYrUe€ OpraHu3alyyd HeoOX0JIUMO Ha3BaTh CBOIO (PaMUIIHIO
U UMS, JODKHOCTb, O3BYYHTh Ha3BaHHWE YUPEKIEHHUS, CIPOCUTh, yIOOHO JU
co0eceTHUKY pa3roBapuBaTh B JAHHBIA MOMEHT;

- 3aKaHYMBATh PA3rOBOP, KaK MPABWIIO, JODKCH TO3BOHHBIIIHIA;

- €CJIi BOINPOC, MO KOTOpoMy PabOTHUKY HEOOXOIMMO CBSI3aThCsl C
KOJUIETaMH WJIM BHENTHUMHU TIPEICTABUTEIISIMH HE SBISICTCS CPOYHBIM, CJICAYET
OTJIaBaTh MPEMOYTCHHUE CBS3H IO AJIEKTPOHHOM TouTte. Eciu e Bompoc siBaseTcs
CPOUYHBIM, OJHAKO MPU ATOM HEOOXOJIUMO JIOHECTH JI0 coOeceqHUKa OOJbIION
o0beM wuHpOpMaUKU, TO Tele()OHHBI 3BOHOK JOJDKEH OBITh MpeABapeH
AJIEKTPOHHBIM COOOIIIEHUEM, COJEepKAIUM ATy HHGOPMAIMI0 B HEOOXOIUMOM
00BeEME;

- 00CYXKJIeHUE ¢ KOJUIEraMu JIMYHBIX BOIIPOCOB, PEIIEHUE JIMYHBIX MPOOIIEeM,
a TakKe JIMYHBIC Pa3TOBOPHI MO TeieoHy B pabodee BpeMs PaCcICHUBAIOTCS Kak
HEpeTJIaMEHTUPOBAHHBIC TTEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUH KOH(DJIMKTHOM CUTyaluu MEXKY
Mo/Ipa3ieJICHUSIMA, IIPUOPUTETHBIM HAIPABIICHUEM PEIICHUS] KOHMINKTA SBIISCTCS
y4eT UHTEPECOB YUPEKIACHHS B IICIIOM.
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3.10. BHemHuii BujJ paOOTHUKOB YUpexJeHUs IPH HCHOJIHEHUU HMU
TPYAOBBIX OO0S3aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBUW WX HCIIOJTHEHUS, TOJIKCH
CIIOCOOCTBOBAaTh YBAKUTEIHHOMY OTHOIICHHIO TpaXIaH K YUPEKICHUIO,
COOTBETCTBOBATh OOIICTIPHUHITOMY JIEIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT
opUIMATBHOCTD, CIAEPKAHHOCTh, TPAAUIIMOHHOCTh, AKKYypaTHOCTh. PaboTHWKH
YupexneHus CcoOMIONal0T  pa3syMHYIO0 JOCTaTOYHOCTb B HCIIOJIb30BAHUU
KOCMETHKH, FOBETTUPHBIX U3JEIHA U UHBIX YKPAIICHUH.

V. 3akiaounTenbHbIE MOJI0KEHUS

4.1.Eciu 'y paboTHHKa YUpexIeHUs BO3HHUKAIOT 3aTPyJHEHUS B
OTHOUIIEHUM TOHMMaHus Ju00 TpuMeHeHus noyiokeHuil Kopaekca, oH Bpase
0oOpaTUThCS 32 KOHCYJIbTalMeH (pa3bsICHEHUSIMH) K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOJMTEIIO, a TAKKE K JOJKHOCTHOMY JIMILY YUpPEXKJIEHHUS MO MPOPUIaKTUKE
KOPPYNIIMOHHBIX U UHBIX TPABOHAPYIIECHUM.

4.2. PykoBoAuTeNIn BCEX YPOBHEM HE MMEIOT IIpaBa CKpbIBaTh OT
BBIIIECTOAIIETO  PYKOBOJCTBa  (aKThl HEHAMJIEKAIIETO  HCIOJHEHUS  HX
MOTYMHEHHBIMU — PAOOTHUKAMU Y UPEIKICHUS TPYJOBBIX 00SI3aHHOCTEH.

4.3. PykoBomuTenM BCEX ypPOBHEHW YUpPEKICHUS HE ITOJDKHBI JOMYCKATh
npeciieIoBaHue PaOOTHUKOB Y UpPEkKIEHUS 3a YBeIOMJIEHUE WIH UH(HOPMHUPOBAHUE
COOTBETCTBYIOILIETO PYKOBOJUTENS, MPEeaycMOTpeHHOe HactosmuMm Konekcom. B
TO K€ BpeMs HEOOXOAMMO TIpeceKaTh JIOObIe TMOMBITKH PacHpoCTpaHEHUS
3aBEIOMO JIO)KHOM HWHQOpMaIuy, HEMPOBEPEHHBIX WM HEMOATBEPKICHHBIX
(akTOB C LEIbI0 OMNOPOYUTh PAOOTHUKA YUpeXICHHs, HE3aBUCHUMO OT €ro
JOJKHOCTH.

4.4, Ha pabGoTHuka YUpeXJIeHUss HE  MOXKET ObITh  HAJIOXKEHO
JTUCIUTIIMHAPHOE B3bICKAHUE 3a TpeNoCTaBlieHWe WHGOPMAIMU O HapyIIEHUU
Konekca, 3a KpUTUKY PYKOBOAMTENS WM KOJUIEr MO 0OCTOSTEIhCTBAM,
peAyCMOTPEHHBIM HacTosuM Kogekcom.

V. OTBeTCTBEHHOCTHh PA0OTHUKA Y Upe:KIeHusl
3a Hapyuenue Kogekca

5.1. HecoGmonenne Koaekca MOXeT MNPUBECTH K  JUCIHUIIMHAPHBIM
CAHKITUSIM — BIUIOTh JI0 YBOJIBHEHUSI - B COOTBETCTBHUH C JICUCTBYIOUIUM TPYIOBBIM
3aKoHOAaTeNbCTBOM PD 1 TIOKaIbHBIMU HOPMATUBHBIMU AKTAMH.

5.2. B cnywasx, mMpeayCMOTPEHHBIX (eAepalbHbBIMU 3aKOHAMH, HapyIICHUE
nonoxenuii Kopekca Bieder npuMeHEHHUE K pPAOOTHUKY YUpexaAeHHUS Mep
IOpUINYECKOI OTBETCTBEHHOCTH.



